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Application Form

Please complete all sections of this form. Once completed, please send your form to recruitment@anaesthetists.org
We do not accept curriculum vitae (CVs) in place of completed application forms.
	Job Applied For
	


	Your Personal Details Type or tick where applicable

	Title
	

	Full name
	

	Address
	

	Home phone number
	

	Mobile number
	

	Email address
	

	Do you have the right to work in the UK?
	[image: image3.jpg][image: image4.wmf]No


Should you be invited for an interview, you will be required to bring to the interview documentation which proves your right to work in the UK.




	Your Current or Most Recent Employment

	Job title
	

	Name of employer
	

	Address of employer
	

	Date of start with this employer (plus, where relevant date of leaving and reason for leaving)
	

	Nature of the business
	

	Current salary/salary on leaving
	


	Your main duties and responsibilities
	


	Your Previous Employment 
Full history including any gaps in employment and reasons – continue on a separate sheet if necessary

	Dates

from & to:
	Position held
	Employer’s name
	Nature of business
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Your Education, Training and Personal Development 

Please tell us about all your educational achievements (school, college etc). 

Please also include any relevant short training courses and professional membership/qualifications.

	Where achieved?
	Achievements and grades
	When (dates)?

	
	
	

	
	
	

	
	
	


	Your Reference 

	All offers of employment are subject to the receipt of two satisfactory references. Please give the details of two referees, at least one of which should be your current employer or last employer if you are currently unemployed, who we can write to confidentially.
If you cannot provide two employer referees, please provide the name(s) of people who know you in a professional capacity e.g. an institute of education (school, college etc). Personal references from friends or family are not acceptable.

	Title
	

	Full name
	

	Company name, job title and relationship to you (e.g. line manger)
	

	Address
	

	Telephone
	

	E-mail
	

	Note: Upon completion of the application form, and following interview.  If successful and an offer is made; once we have received confirmation that you would like to accept the post; we confirm you hereby give us permission to contact your referees after interview unless otherwise stated.

Signature: ​​​​​​​​​​​​​​​​……………………………………………… Date: …………………………………………………


	Your Reference 

	All offers of employment are subject to the receipt of two satisfactory references. Please give the details of two referees, at least one of which should be your current employer or last employer if you are currently unemployed, who we can write to confidentially.
If you cannot provide two employer referees, please provide the name(s) of people who know you in a professional capacity e.g. an institute of education (school, college etc). Personal references from friends or family are not acceptable.

	Title
	

	Full name
	

	Company name, job title and relationship to you (e.g. line manger)
	

	Address
	

	Telephone
	

	E-mail
	

	Note: Upon completion of the application form, and following interview.  If successful and an offer is made; once we have received confirmation that you would like to accept the post; we confirm you hereby give us permission to contact your referees after interview unless otherwise stated.

Signature: ​​​​​​​​​​​​​​​​……………………………………………… Date: …………………………………………………


	Where did you see this job advertised? Newspaper/website/from a friend/etc.                                                                                                                             
This information will help us monitor whether we are placing our recruitment advertisements effectively in line with our equal opportunities policy

	


	Personal statement

	Please use this section to tell us why you are applying and how you meet the requirements of the job description and person specification. 

Please continue on a separate sheet if necessary but limit this to no more than two additional sides of A4 paper

	


	Data Privacy

	We take the privacy of your data seriously. We will process your data in accordance with our Job Applicant Privacy Notice, available on our website.  

If you are successful in your application for employment, your data will be retained in accordance with our Workforce Privacy Notice, which will be issued to you on joining.

If you are not successful in your application for employment, we will retain your data for up to 12 months. After this time, your data will be destroyed in accordance with our Job Applicant Privacy Notice.


	Declaration

	I confirm that all the information provided in this application form, together with any other information that I may provide during the course of my application, is true and accurate to the best of my knowledge and belief. I understand and agree that any information I provide may be verified through personal or written contact in whatever manner is considered appropriate by The Association of Anaesthetists and that any false or misleading statement may be sufficient cause for rejection or, if appointed, dismissal.

Signature (type full name here):* ​​​​​​​​​​​​​​​​………………………………………   Date:………………………………

*Should you be invited for an interview, you will be asked to sign this page on the day if the document has been completed electronically.


	Criminal records

	Any information given will be treated as confidential and considered only in relation to this application.

Have you ever been convicted of a criminal offence by a court of law (subject to the Rehabilitation of Offenders Act 1974, that is, unless otherwise advised by the Association, you only need to declare current convictions and not ‘spent’ convictions)?

If you have answered ‘yes’, please give details of the offence including dates. Having a criminal record will not necessarily be a bar to obtaining employment.
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If yes, please give details:                                    
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	Access needs 

The Association takes a positive approach towards the recruitment of disabled people. Please state below if you have a disability for which you require reasonable adjustments at the interview stage. If so, please state the adjustments that would assist you.

	


	Equal Opportunities Statement

	The Association welcomes diversity in our workforce. Diversity is not just seen as something to aim for but as something to be valued and an asset in delivering services to different people.

The Association recognises that certain groups and individuals are discriminated against in society and is committed to ensuring that equality of opportunity becomes an integral feature of all our activities. The Association will not discriminate on the grounds of the nine protected characteristics defined in the Equality Act 2010, namely age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion and belief, gender and sexual orientation. It will also not discriminate on other grounds that are irrelevant to the recruitment process. 

All the Association’s appointments and promotions will be made in accordance with the equal opportunities policy.
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